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Activities:

Decisions:

Meetings:

Use these graphics to fill in your timeline

Copying these objects
into your Timeline:

1. Select the object (e.g.
Milestone Diamond).

2. Hold down the Shift key
and select additional objects
by clicking on them with
your mouse pointer. Once
you have selected all
Objects you need, you are
ready to copy them into your
timeline.

3. To copy the object, hold
down the Ctrl key +“C”.

4. To paste the object into
your timeline, go to your
timeline, and hold down
Ctrl key+ “V”.
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beginning of the project and
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Completed Milestone: Copy
and paste this object into your O = Agreed Milestone
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timeline to signify the
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completion of a milestone.

show stakeholders how the ~ fos ‘ = Changed/New Milestone
milestones have changed
since the last time you met with

them.

If you move a milestone
between meetings, replace it
with this graphic so the
stakeholders can agree on the
change.
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